Instructions For Downloading and Using WinZip

To Download:

1) Start your favorite browser.

2) To download WinZip (a shareware compression and decompression program), go to

http://www.winzip.com.   (Don't worry; you won't have to shell out any $$.)

3) Choose the "Download Evaluation Version" option.

4) From the web page that becomes visible, click on the link that is appropriate for your

operating system ("download and run WinZip 7.0 for Windows 95, 98, & NT", for example).

5) The "Save As" dialogue box appears.   Select a directory in which to save "winzip70.exe" (assuming that your operating system is Windows 95), and click on Save.

Note:  "winzip70.exe" will fit on a floppy disk, as its size is 944 Kb.

6) "winzip70.exe" is a self-extracting archive.   Simply double-click on its file name to install

the software (or choose Start ( Run ( etc.).   Once the software is installed, you will be

able to easily compress and uncompress files.

To Unzip Files:

1) Right-click on the icon for the zipped file.

2) Choose an appropriate extraction option (option 2 or 3) from the menu that pops up, based

on where (folder) you want the unzipped file(s) to be placed.

To Zip Files:

1) Start WinZip, if it is not already running.

2) Click on File ( New Archive.

3) In the “File name:” box of the dialogue box that appears, type the name you wish to use for your “zip” file/archive.   Choose a directory (A:\, for example) in which to create the new

archive.   Click on OK.

4) The “Add” dialogue box appears.  Locate the folder/directory containing the file(s) you wish to compress.   Select the file by clicking on its name; multiple files can be selected by hold-ing down the “Ctrl” key while clicking on individual file names.   When you have finished selecting files, click on Add.   A file with the name you typed in step 3 (and file name extension “.zip”) will be created in the directory you chose in step 3.

Problems?
If you need any help … Ask me.  ;-)
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