Computing Environments 0701-200-06
Fall, 2006


INSTRUCTOR:
Wanda M. Kunkle


Office:
Computer Science Dept., 3rd floor, Robinson


Phone:
Office: 256-4805

E-mail:
kunkle@elvis.rowan.edu

Web Site:
http://elvis.rowan.edu/~kunkle/


Office Hours: Immediately after class on Tuesday and Thursday.
ADVANCE \d0LOCATION:
Robinson 312
TEXTS:
Wood, D. P., and Pascarella, M. E. (2004). Microsoft® Office Project 2003. Upper Saddle River: Prentice Hall.


Fox, M., and Metzelaar, L. C. (2004). Microsoft® Office Excel 2003 - Level One/Two. Upper Saddle River: Prentice Hall.


Toliver, P. R. (2004). Microsoft® Office Access 2003 - Level One. Upper Saddle River: Prentice Hall.


Towers, J. T. (2003). Dreamweaver®. Berkeley: Peachpit Press.


Gagné, M. 2004. Moving to Linux. New York: Addison-Wesley.

EQUIPMENT: Need: Five or more CD-R/RW’s.
  Recommend: One 128 Meg. or larger “Jump” USB drive.

COURSE PREREQUISITE: Computer Literacy or have equivalent transfer credits and skills.

COURSE OBJECTIVES: 

Students will be able to:

(1) Use word processing, presentation graphics, spreadsheet and database software.

(2) Use/explore Linux operating system and applications 

(3) Integrate graphics (scanned images, clipart, and electronic images) into publications.

(4) Explore Open Office and other Linux based applications.

(5) Transfer text and graphic files into word processors and presentation software 
applications across platforms (Windows® and Linux).

(6) Form and participate in electronic collaborative work groups.

(7) Design, create and maintain a professional web page with text links, graphics, and hyper-
inks. (Professional Portfolio)
ATTENDANCE and WITHDRAWAL:

The course is recursive in nature. Therefore, students are expected to attend all classes. The class participation grade is predicated upon active contribution in the class labs. Class is based on preparation. You may have up to 2 unexcused absences without affecting your participation grade. Three late arrivals to class constitute one absence. Each unexcused absence thereafter will lower your participation grade by one-third letter grade (e.g. from A to A- for the third unexcused absence, A- to B+ for the fourth, etc). Students can easily withdraw through Sept. 11th.  After that, withdrawals must be approved by the instructor through Oct. 23 (M), and beyond this date by the instructor (who will specify WP or WF) and the Dean. (Note: I am still in the process of confirming these dates.) Remember the Dean must also approve dropping the course and you must have a very unusual and compelling reason. Therefore, I strongly recommend that students who are considering dropping this course talk with me (if necessary) and make a decision early.
Please enter the names of two class members below: (Remember to build your networks)
Name _________________________________ Phone _________E-Mail ____________ 

Name _________________________________ Phone _________E-Mail ____________ 
If you are absent the day an announcement or assignment is made, you are still responsible for completing the work assigned by the due date.

GRADING: Credit for each component of the course follows:

Project 1
10%
Linux/Knoppix Brochure
10%
Retirement Project
10%
Instruction Show/Graphics Project
10%
Market Project 
10%

Web Page (Professional Portfolio)
10%
Exam 1
10%
Exam 2
15%
Final Exam
15%

Total 100%
*The Grading system used in this class could be revised at any time during the semester through the addition or deletion of assignments. Ample notification will be given in class.

Final grades will be assigned based upon your computed weighted average and letter grades will be determined from the following table.

A = 94-100% 
C = 73-76.9%

A- = 90-93.9 % 
C- = 70-72.9%

B+ = 87-89.9 % 
D+ = 67-69.9%

B = 83-86.9 % 
D = 63-66.9%

B- = 80-82.9 % 
D- = 60-62.9%

C+ = 77-79.9% 
F = BELOW 60%

MAKEUP TESTS: Regularly scheduled tests cannot be made up at a later date unless you can provide a valid excuse as defined by college regulations. Make-ups are otherwise not allowed. 

HOMEWORK ASSIGNMENTS: I will not accept late homework assignments unless you have a documented excuse.

PROJECTS: You will be assigned a time when your project is due. Be prepared when the time for your presentation has arrived. You must be solely responsible for the work on your projects. Don't jeopardize the grade of a fellow student as well as your own by abusing the honesty policy employed in this class.
**The assignment project sheet(s) is what is needed for a minimum acceptable project or assignment. Minimum acceptable is defined as a grade of 75. **

	This course outline is tentative and is based upon projected class progress.

	Wk
	Tuesday
	Thursday

	1


	Course Introduction 

Intro to Excel®:
Special Effects and Protecting Worksheets 
Proj. 1-2

	Downloads: Paint Shop Pro, Netscape, Izarc, NVU
Izarc Instructions, Introduction to ”OPENOFFICE,” Save As for Word,
Excel Data Validation and using functions - Research functions


	2


	Excel Proj. 5-6 
Skill Drill 1 and 2
Note: You are responsible for the content in Proj. 3 and 4 as well as their skill drills
Media production project Assignment
	Pivot Tables, Reports and Charting. (Proj. 7)

Skill Drill 3, 4, 5, and 6
Note: You are responsible for the content in Proj. 8 as well as its skill drills
Retirement project assigned



	3


	Exam I on Excel®
	Run "Makeweb" - first web page

Intro to Dream Weaver®.  Read Dreamweaver Chapters 1 and 2

	4


	Web Page: Composing With Netscape/Dream Weaver®
Links (absolute and relative) and Bookmarks
	Layout and design of Web Page: Links and web site planning.

The Story Board 

Dream Weaver® Chapter 3 and 4. 

Electronic Portfolio assigned

	5


	Intro to Project Manager:

Projects 1 and 2:
The Calendar and Templates
	Project Manager:

Project 3: Creating Tasks and Schedule 
Project 4: Scheduling and Costs

	6


	Project Manager:

Project 5: Modifying Tasks
Project 6: Using the Gantt Chart
	Project Manager: 
Project 7: Customizing and Sharing
Project 8: Integrating Data

	7


	Project Manager Project Assigned
Retirement Project Due
	Exam II - Project Manager Exam


	8


	Dreamweaver and building a Personal website:
Chapter 5 - Images

Chapter 6 - Links 

Chapter 7 - Inserting and Playing Media

	Dreamweaver and building a Personal website
Chapter 8 and 9 – Formatting Text and Paragraphs

Chapter 12 - Tables



	9


	Knoppix
Load Software

Shell Commands

Linux Project Assigned

Business Plan Project

	Knoppix

Open Office and Other Apps.

	10


	Knoppix:

Linux Applications and Browser


	Intro To Access®: Level 1

Project 1: Intro to Access®
Project 2: Building a Database
Student Data Survey for Access® project. Survey design. Data Collection. Form design. Survey related to RTF and the business plan.


	11


	Project 3: Maintaining a Database
Project 4: Modifying Tables and Relationships

Retirement Project due


	Intro To Access®: Level 1

Project 5: Queries

Project 6: Customizing Input Forms

Data Collection Survey

Access® Project Assigned

	12


	Project 7: Custom Reports

Project 8: Integrating Access

Homework - Skill Drills 3 and 4
	Project 6: Creating and printing reports

Homework - Skill Drill 5



	13


	Access Level 2: Intermediate

Project 1: Relational Databases


	Access Level 2: Intermediate

Project 2: Creating Complex Queries

	14


	Access Level 2: Intermediate

Project 3: Customizing Forms


	Net Meeting
Linux Project Due

	15


	Final Exam Review / Flex Time
Access® Project Due

	16

	Final Exams – Must bring to the final a CD-R or CD-RW disk to use to turn in your test and course files, including your entire public.www folder
Electronic Portfolio Due
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